#208 Creating A Professional Practice
Fall 2007, DAY


SYLLABUS
Class Schedule:
Wednesdays, 9:00 am – 12:00 pm


September 19 – December 5, 2007

Instructor:
Clark Korb



Mobile: 
(619) 823-9483



E-mail:
clark@manifestyourreality.com

Class resource page: 
http://www.clarkkorb.com (select CPP folder)

Course Overview:


This introductory “Essentials for Business” course is designed to present the basic relevant information necessary to establish a successful career in massage and bodywork.  Students will be provided information about practice management, marketing, finances, legalities and business planning. In-class and out-of-class assignments will weave together material with instructor presentations and guest speakers. Students will experience business as a creative process using visualization, writing, collage, and music. Upon completion of the class, each student will have his or her own "Massage and Bodywork Career" portfolio that includes the work completed for the class as well as a Business Plan blueprint for the future.

Course Requirements:
A. Satisfactory completion of:

a. the Business Plan, Portfolio and all homework assignments as specified in the  Grading Requirements to accumulate at least 70% of total points possible;

b. all in-class assignments and exercises; and

c. all reading assignments prior to class. The two required books MUST be purchased in order satisfactorily complete this requirement.
B. Active participation in class and group discussions.

C. Attendance at all class meetings, including make-up of missed time, as required by school policy.

Curriculum and Assignments:

All required reading assignments listed below must be completed prior to the class date.

Key:  BM=Business Mastery; SN=Professional Practice Student Notebook
	
	
	HOMEWORK

	DATE
	CURRICULUM
	REQUIRED Reading

(REC = Recommended)
	Assignments Due

	
	
	BM
	SN
	

	#1

Sep-19


	Introduction & Intentions

Visioning for Success

Dreams & Goals

Class Overview
	iii

10-24

(REC: 25-27)
	9-12

175-176

2-6
	

	#2

Sep-26


	Elements of Success


Personal success inventory

Communication:  Who are you?

Résumés & Cover Letters
	24-37

174-175
	94-97

23-42
	Practitioner Interview

	#3

Oct-3


	Self-Introduction

Business Plan:


Philosophy, Business Definition

Being Self-Employed:


Independent Contractors

Practice Management:


Legalities
	312-314

369-374

270, 10-12

138-140

74-84, 95, 157-159 (REC: 160-169)
	166-190

173, 174, 177

107-141, 148-149

156-157, 190
	Introductory Paragraph (Draft)

Visions & Goals (Draft)

	#4

Oct-10


	Wisdom Circle check-in 

Marketing Methods:


Defining your target markets

Practice Management:


Organization: Client &



Financial Records


Client Policies

Professional Trends:  Research
	263-266

271-280
38-40, 177-180, 381, 390-410

221-226
	48

178-183

218-245

160-163, 186

191-193
	Résumé and Cover Letter

	Oct-17
	NO CLASS


	
	
	

	#5

Oct-24


	Marketing Methods:


Marketing possibilities


Market planning

Professional Interviews

Negotiating Contracts

	285, 295-311

357-367

(REC: 320-353)

173

140-151 (REC: 163-172)
	55-72, 102-103, 184 (REC: 48-55)

148-149 (REC: 150-153, 206-209)
	In-class Interview

	#6

Oct-31


	Marketing Methods:


Using and Creating your own


Visual Promotion materials

Practice Management:


Income Strategies


Insurance Reimbursement

Research Article Reports
	286-294

354-356

97-102,

181-182

119-128 (REC: 128-135)
	45-48

187

197-205
	Research Article write-up

	#7

Nov-7


	Practitioner Panel
Practice Management:


Business Expenses

Practice Management:


Taxes
	182-185, 195-200

188-190
	76-83

185

246-270
	

	#8

Nov-14


	Marketing Methods:


Networking & Referrals

Self-Introduction & Drawing

Marketing Methods:


Client Goodwill & Retention
	252-254, 314-319

(REC: 255-262)

55-61, 239-245 (REC: 227-238, 246-252)
	(REC: 87-89)

85, 90-93,

98-101, 105
	Self-Introduction (Memorized) & Business Card

	Nov-21
	NO CLASS


	
	
	

	#9

Nov-28


	Practice Management:


Financial Forecasting


Insurance Coverage 

Creating Success

REVIEW:  Portfolio, Business Plan, & Success Collage
	393

96-97

5-7, 41-48
	188-189

190


	Visual Promotion Piece

	#10

Dec-5


	Collage & Business Plan Sharing

Maximizing Yourself

Evaluations

Closing Meditation
	30-34,416-424
	14, 142, 194, 273-288, 290-300
	Portfolio,

Business Plan, 

Success Collage



